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Using Message Center for iOS 

This document is a short description of how to use the URcast Message Center application for iOS.    Message 

Center is used by students to receive and view educational content created by their teachers via the URcast Message 

Builder and distributed by the URcast System.  Students can also use Message Center to submit their work via the 

URcast System. 

Launching Message Center 

To launch Message Center, find its icon on your device’s home screen and tap it. 

 

 

Setting up Message Center to Receive Content 

In most cases, when within the range of the URcast system, the device should be able to find a gateway on its own 

from which to receive content.  See the section on Edit Network Settings if your device is not automatically finding 

a gateway.  Once your device is finding a gateway, all that will need to be done to receive content is subscribing to 

the appropriate classes for the student. 
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Adding a Class 

1) Tap the ‘+’ button in the top right corner of the home screen 

 

2) Fill out the Teacher Code, Class Code, Display Name, and Icon for the class and tap the ‘Save’ button. When 

choosing a Teacher Code and Class Code, you should be presented with a list of codes to choose from based on the 

codes already setup in your school. There is also space to type in the code manually. 
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The class should appear on the home screen and immediately begin downloading content. 
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Viewing Class Content 

1) Tap the icon for a class 

2) Choose a message from the list on the left 

3) Although not required, most messages will include some type of file attached.  Tap the content’s file icon to view 

the attached file. 
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Sending a Reply 

There are some messages that expect a response.  Messages expecting a response will have a reply section on the 

message details view.  

 

1) Set your user ID.  Tap 'Set User ID', type in your user ID, and 'Save'.  Note: The following characters are not 

allowed and will automatically be removed: / \ ? : , * | “ < > 
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2) Some messages that expect a response will have a reply template.  If your message has a reply template follow 

the instructions below; if not continue to step 3. 

 

a) Once the user ID is set, you'll be able to open the reply template by tapping on the template file name 

which now looks like an internet link and then choosing the app that should open the document.  URcast 

recommends using the WPS app for editing documents. 

 

b) Once you have completed your reply, save the file and share it with Message Center.  See Table 1 below 

for an example of sharing in the WPS app. 
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c) Tap 'Select File' and choose the file you wish to submit as your reply 

 

Table1 

Touch the wrench in the upper right 

corner. 
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Next select “Open in Other Apps” 

and share the file to Message 

Center by selecting it from the list 

of apps show 

 

 

You will see a message displayed 

to let you know the file was 

received by Message Center and is 

available for submission. 
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3) If your message does not have a reply template follow the instructions below. 

a) If you want to reply with a photo or video touch follow the instructions below.  

a. the “Select File”. 

b. Select “Media Gallery” from the menu that is displayed. 

c. Select your photo or video. 

d. Your file is now selected and ready to submit. 

b) If you want to reply with a file other than photo or video find the file and share it with Message Center.  

For an example on sharing files with Message Center from the WPS app see Table1. 

4) Your reply is now ready from submission.  Tap 'Submit File'. 
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5) Once you tap 'Submit File' the reply will be queued up for submission 

 

6) Once the device is connected to the URcast Network, all replies that have been queued will be sent 
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Editing a Class 

Long-press on the icon of the class you wish to edit until you see the context menu.  Choose 'Edit' and that will bring 

up a class edit form that is prepopulated with the current class details. 

 

Removing a Class 

Long-press on the icon of the class you wish to remove until you see the context menu.  Choose 'Delete' and the 

class will be removed from the home screen. 
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Edit Network Settings 

1) Tap on the ‘Info’ button in the top-right corner and select 'Settings' 

 

2) Choose a 'Gateway Discovery Type'.  Your options are:  

 (a) Automatic Gateway Discovery – This is the default discovery type and is the preferred way of 

 discovering gateways because there is no additional setup required. 

 (b) Server Gateway Discovery – In environments where automatic gateway discovery is not possible, this is 

 the next best option.  To setup, simply choose 'Server Gateway Discovery', enter the address of your local 

 server, and click 'Save' 

 (c) Fixed Gateway – In some cases you may want a device to connect to a specific gateway.  To accomplish 

 this choose 'Fixed Gateway' and manually enter the 'Gateway Address' and 'Reply Server  Address'. 
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